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TRUONG THPT CHUYEN Poc lap — Tw do - Hanh phiic
NGUYEN CHi THANH

Sé ..bA. /QP-THPTC.NCT TP. Gia Nghia, ngay 03 thang 02 ndm 2020

QUYET PINH
V/v Phian cong nhiém vu trong Ban Linh dao truong

HIEU TRUONG TRUONG THPT CHUYEN NGUYEN CHI THANH

Can cir Piéu 1é truong Trung hoc (Ban hanh kém theo Thong tu sO
12/2011/TT-BGDDT ngay 28/3/2011 ctuia B trudng Bo Gido duc va Dao tao);

Cén ctr Thong tu s6 06/2012/TT-BGDDT ngay 15 thang 2 nam 2012 vé
viéc ban hanh quy ché t6 chirc va hoat dong cta truong THPT chuyén cua Bo
trudng by Giao duc va Dao tao;

Can cir Quyét dinh s0 101/QD-SGDDT ngay 29/01/2019 cua Giam ddc
S& Gido duc va Dao tao vé viée bo nhiém can bo quan 1y gido duc;

Cian ctr nhiém vu nim hoc 2019-2020 va tinh hinh thuc té ctia nha trudng,

QUYET PINH:

Piéu 1. Phan cong nhiém vu trong Lanh dao trudng, ké tir hoc ky I, nim
hoc 2019 — 2020 nhu sau:

L Ong Ta Ngoc Bao - Hi¢u truwong:

L Chiju trdch nhi¢m chung cdc hoat dong ctia nha truong theo Piéu 1§
trvong THPT; Thong tu s6 06/2012/TT-BGDDT. La ngudi chiu trach nhié¢m
truéc Gidm dbc S GD&DT vé toan bo cong tac quan ly nha truong;

2 Phu trach t6 van phong;

3 T6 chire bo mdy nha truong;

4. Quan ly chuyén trudng ctia gido vién va hoc sinh;

5 Quén ly hanh chinh, tai chinh, tai san cua nha truong;

6. Thue hién ché do chinh sach ctia Nha nude dbi v6i gido vién, nhan

vién, hoc sinh, t& chic hoat dong quy ché dan chu trong hoat dong cua nha
truong;

7. Truc tiép phu trach cong tac chinh tri tu tudng cén bg, gido vién,
nhan vién; .
8. Qudn ly ho so s6 sach: S6 dang bg, hoc ba, s6 thi dua khen thuong,

s6 chuyén truong nhdp hoc cua hoc sinh, s6 theo ddi thue hién chuyén mon cia
gido vién, sd cdp phat vian bing, chimg chi, s6 nghi quyét va cic loai ho so
chuyén mon cua nha truong;

9. Phu tréch lién két dao tao gido vién, bdi dudng hoc sinh gioi, tu van
du hoc.

10. Duyét phan cong chuyén moén; duy¢t ké hoach cua cac bd phan
thudc linh vuc phu trach;

11.  Phu trach phat ngdn vé cic hoat dong nha trudng trude co quan

ngon luan.



1. Ong Nguyén Kién Huyén - Phé Hiéu trudng:
Phu trach cac linh vuc sau day:
. Theo doi va hd trg 3 to: Hoa hoc; Sinh hoc va Thé duc - GDQP -
N tri; : "
2. Lao dong; ndi tra;
% Thi dua - khen thudng trong gido vién;
4. BO6i dudng hoc sinh gioi; Thi THPTQG (On thi, hd so ding ky du
thi);
5; Chao c& du tudn va sinh hoat céc cau lac bo; Thi duong 1én dinh
Olympia; hoc bong ctia HS;
6. Hoat dong ngoai gio 1€n 16p; hudng nghiép;

7 Tap huén chuyén mén cho gido vién - nhén vién;

8. Sang kién kinh nghiém, nghién ctru khoa hoc ng dung;

9. Kiém tra ndi bd truong hoc; thao giang, du gio; thi gido vién gioi
cac cap;

10. Sb dxem dién tur, s6 lién lac dién ti, trang VN.EDU;

11. Y té hoc duong;

12. Thyec hién nhitng nhiém vu khéac do Hiéu trudng phan cong.

I11. Ba D6 Thi La - Phé Hiéu trudng:

Phu trach cac linh vue sau day:

I Theo d&i va hd tro 3 to: Ngit Van; Str - Bia - GDCD va Tin hoc -

Gido vu;
2 Cong tac khdo thi, quan ly chat luo’ng hoc sinh;
3. Cong tac né nép gido vién, nhan vién;

4. Day hoc chinh khoa (Phan cong gidng day, chi dao xc.p thoi khoa
biéu, duyét hd so thira gid; ky duyét va quan ly céc so dau bai, so dlem va c4c sd
hé so chuyén mén ctia cac t6); Cong tac tuyén sinh 10 (Tu vén tuyén sinh, on
thi, ho so du thi);

5. Cong tac Doan Thanh nién va phong trio, vin nghé, thé thao trong
hoc sinh;

6. Khéi nghiép, nghién ctru khoa hoc k¥ thuat;

T Boi dudng thuong xuyén cho gido vién;

8. Cong nghé thong tin (trang web; bo céo truc tuyén EMIS; VEMIS;
co so dir liéu nganh ...); quan ly cac phong mdy;

9. H6 so trudng chuin QG;

10.  CoOng tac gido vién chi nhiém;

11. Thu vién truong hoc;

12. Thuec hi¢n nhitng nhi¢m vu khéc do Hiéu trudng phén cong.

IV. Ba Pham Thi Hong - Phé Hiéu truéng:

Phu trach cac linh vy sau day:

1. Theo d&i va hd trg 3 té: Toan hoc; Vat ly va Tiéng Anh;

2. Co s& vat chat; trang thiét bi phuc vu day hoc; cac phong thi
nghiém ly, héa, sinh; phong hoc tiéng anh, tin hoc; phong truyén théng;

% Né nép hoc sinh; Thi dua — khen thuong trong hoc sinh;

4, Day thém, hoc thém, day phu dao hoc sinh yeu_ kém;



5 Cong doan va phong trao, vin nghé, thé thao trong gido vién;

6. T tu van tam 1y hoc duong;

7. Phu trach cong tac gido duc phép luat;

8 An ninh, trat tu truong hoc;

9. Ho so kiém dinh chat lwong gido duc;

10.  Cai cach hanh chinh, tiép cong déan;

11.  Hoc sinh dan tdc;

12. Thuce hién nhitng nhiém vu khac do Hi¢u trudng phin cong.

Pi¢u 2. Cac ca nhan duge phan cong chi dong 1ap ké hoach timg tudn,
thang, nam hoc dé thue hién nhimg cong viée duge giao mot cach hiéu qua theo
chirc ning, quyén han nhi¢ém vu va huong ché do theo quy dinh cua Diéu 1é
treong THPT.

Picu 3. Cac Ong, ba ¢6 tén trén can cir Quyét dinh thi hanh.

) Quyét dinh ¢6 hiéu lue tir ngay ky cho dén khi co quyét dinh mai thay
the./.

HIEU TRUONG

Noi nhén:

- 86 GD&PT (dé bdo cdo)
- Nhur Diéu 3 (dé thi hanh);
-Luu VT,




